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CORE OFFICERS

President

The President spearheads developing the future vision and mission statement for the organization, specifically focusing on recruitment and collaboration within the school and community. The President leads all meetings and supervises all other officer’s tasks to assure effective completion. This officer works all official recruitment event tables (Back to School Night, Unite and Excite, Curriculum Nights, Activity Fairs, etc.) The president is expected to maintain positive communication between officers, director, and parent boosters. The president is responsible for making the meeting agenda for every meeting, both board and general, and is also in charge of creating an officer deadline calendar. The president must master knowledge of the new Demerit System and act as the Parliamentarian, if/when necessary, to file official grievances with the director.
Secretary

The Secretary keeps track of all FX Players’ meetings and provide minutes to its general club members [made available both electronically and in hardcopy, no longer than 24 hours after meeting’s conclusion.] The secretary is also responsible for all things related to the International Thespian Society, including, but not limited to: collecting point sheets, awarding and logging points, and keeping an up-to-date inventory of ITS materials/gear. This officer designs/maintains the Student Page of www.fxplayers.org, and publishes a bi-weekly student newsletter for our members that describe our upcoming events, highlight opportunities for points, and updates members about decisions made by the officer council. The secretary is also responsible for writing and sending personalized thank-you notes as necessary.
Treasurer

The Treasurer is expected to work side-by-side with the director to organize budget reports, including, but not limited to: class fees, show expenses, departmental costs and special events; although, the Treasurer is primarily responsible for the stocking, inventory, and sales of the Drama Diner. The treasurer includes an up-to-date financial report at every officer council meeting and brainstorms and keeps track of all fundraiser ideas. This officer keeps all financial reports/receipts and assists in coordinating the Senior Scholarship. The Treasurer schedules and spearheads at least two pizza sales a month. This officer must be well-organized and good with money.
Historian

The Historian arranges for the photography and videography of all productions, rehearsals, trips, crews, meetings, and all other FX Players’ events, including, but not limited to: Rebel Round-Up, Unite and Excite, Homecoming Parade and the Theatre Lock-In. The Historian collaborates with the Social Media Coordinator to produce the slide show for the FX Players’ International Thespian Ceremony. This officer corresponds with the Yearbook and Journalism departments on a regular basis. Additional responsibilities include, but are not limited to: maintaining the drama callboards, collecting and documenting all related press, and archiving video recordings of all productions. The Historian also maintains directories of all members of the FX Players – past and present – starting with the calendar year 2012-2013. 

PUBLICITY OFFICERS
Aside from the President, these will be the only officers to have any password or administrative clearance to any social media account we access.
Social Media Coordinator

The Social Media Coordinator is responsible for developing and maintaining our brand name, the FX Players. Utilizing all forms of social media [Facebook, Twitter, Instagram, Vine etc.), the Social Media Coordinator keeps the most up-to-date information available to the community and FX Players’ members. Additional responsibilities include, but are not limited to: starting from scratch to delete and reinvent any/all “pages”, “groups”, or otherwise that may already exist, post schedule changes, design banners and posts for shows and events, and work with the Historian to collect pictures and videos for distribution and promotion. 

Community Outreach Liaison

The Community Outreach Liaison works as one with the Theatre Boosters’ Publicity Officer to coordinate for any and all press related to our department. This includes the placement of posters, banners, and a-frames in the school and local community. The Community Outreach Liaison forms relationships in the community to secure everything from donations to published newspaper articles. The Community Outreach Liaison writes press releases and generates flyers, posters, and any other form of media in order to promote our program. This officer will also be primarily responsible for communication with other high schools, which will include, but is not limited to: the borrowing of any props/costumes and sharing show information. The Community Outreach Liaison also acts as the chair for any charity events, should we plan any.

Cappies Lead Critic

The Cappies Lead Critic is responsible for helping Fairfax High School’s Cappies Director/Advisor/Mentor, Mr. DiCenzo; making sure FHS follows the Cappies rules. Specifically, the Lead Critic is responsible for attending Lead Critic’s meetings, assisting in training, keeping our database current, maintaining our roster and schedule, training others in CIS, and maintaining contact with program officials. This officer acts as the main artery between productions and the Cappies. The Lead Critic takes the helm with everything Cappies-related, including, but not limited to: the Cappies room, publicity, and eligibility requirements. The Lead critic will assist the Director in formulating the Cappies Critic Team; and – when not involved directly with Cappies – assists both the Social Media Coordinator and the Community Outreach Liaison.
ADDITIONAL OFFICERS

Freshman Representative
[Must be a member of the Theater I or Tech I class.]
This office is not part of the general election process; rather, will be instated no later than the second meeting in October 2014. Responsibilities include, but are not limited to: promoting the FX Players to gain membership within the freshman class and acting as a liaison between their Junior High and the FX Players. This officer will oversee the general housekeeping of office space. The Freshman Representative may discuss, but not vote, on decisions made by the officer council until the start of the third quarter. 
HONORARY OFFICERS

Personal Teaching Assistant(s)
This office is not part of the general election process; rather, will be instated – solely via Director’s Discretion – no earlier than the second Monday in June, and no later than the last Monday in August. Personal Teaching Assistants must meet the same eligibility requirements as any other officer. This honorary officer is welcome, but not mandated, to attend any/all council meetings; however, will hold no voting power within said meetings. A Personal Teaching Assistant is responsible for meeting with the Director on a daily basis to provide assistance in handling departmental tasks, including, but not limited to: acquiring professional quotes for production contracts, completing purchase orders, and organizing and archiving lesson plans.


